
Contoh Format (point 9) 

 

SURAT KETERANGAN 

 

Saya yang bertandatangan di bawahini : 

Nama : (kasatkermasing-masing) 

NIP : .................................................................................................................. 

Pangkat/Gol. : .................................................................................................................. 

Jabatan : .................................................................................................................. 

Unit Kerja : ..................................................................................................................  

DenganinimenyatakanbahwaPegawaiNegeriSipil di bawahini : 

Nama : .................................................................................................................. 

NIP : .................................................................................................................. 

Pangkat/Gol. : .................................................................................................................. 

Jabatan : .................................................................................................................. 

Unit Kerja : .................................................................................................................. 

TelahmemilikiIjazahSarjana Strata I (S-1) padaUniversitas ………………………………………..… 
Fakultas………………………………..….,Jurusan………………….…………………., padatahun……………………. 
DengannomorIjazah……………………………………………………………………………….. 

Berdasarkanformasi PNS saatini, disiplinilmu PNS yang bersangkutanmasihdibutuhkan 
di lingkungan …………………………………….... (satkermasing-masing), 
denganrinciantugassebagaimanaterlampir. 

Demikiansuratketeranganinidibuatdengansebenarnyauntukdapatdipergunakansebagai
manmestinya. 

 

Tembilahan, ……… 

KepalaSatker, 

 

 

(…………………………………………...) 

 

 

 

 

 

 

 



Contoh Format (point 8) 

 

SURAT PERNYATAAN 

 

Saya yang bertandatangan di bawahini : 

Nama :  .............................................................................................................. 

NIP :  ............................................................................................................. 

Pangkat/Gol. :  ............................................................................................................. 

Jabatan :  ............................................................................................................. 

Unit Kerja :  ............................................................................................................. 

DenganinimenyatakanbahwaSaudara: 

Nama : ............................................................................................................ 

Tempat/Tgl. Lahir : ............................................................................................................ 

NIRM : ............................................................................................................ 

Fakultas/Jurusan : ............................................................................................................ 

 

AdalahmahasiswaPerguruanTinggi yang tidaktermasukdalam program 
pendidikanjarakjauhatau program perkuliahanSabtuMinggu. 

Demikiansuratpernyataaninidibuatdengansebenar-
benarnyauntukdapatdipergunakansebagaimanamestinya. 
Apabiladikemudianharipernyataaniniternyatatidakbenar, 
sayabersediadituntutdimukapengadilan. 

 

 

……………………………., ……… 

Yang membuatpernyataan, 

PIMPINAN PERGURUAN TINGGI 

 

 

(…………………………………………...) 

 

 

 

 

 

 

 



Contoh Format (point 2) 

 

BIODATA PESERTA 

UJIAN DINAS TINGKAT I / TINGKAT II / PENYESUAIAN IJAZAH 

………………………………………………………………………………. 

 

NAMA  : ............................................................................................. 

NIP  : ............................................................................................. 

TEMPAT/TGL. LAHIR  : ............................................................................................. 

PANGKAT/GOLONGAN  : ............................................................................................. 

SK. PANGKAT TERAKHIR  : ............................................................................................. 

DIKELUARKAN OLEH  : ............................................................................................. 

NOMOR SK  : ............................................................................................. 

TANGGAL SK  : ............................................................................................. 

JABATAN  : ............................................................................................. 

INSTANSI  : ............................................................................................. 

  ............................................................................................. 

PENDIDIKAN TERAKHIR  : ............................................................................................. 

ALAMAT KANTOR  : ............................................................................................. 

  ............................................................................................. 

ALAMAT RUMAH  : ............................................................................................. 

  ............................................................................................. 

NOMOR TELEPON/HP : ............................................................................................. 

  ............................................................................................. 

  

   

 

Yang menyatakan, 

 

(……………..………………………..) 

 

 

 

 

 



Contoh Format (point 9) 

 

URAIAN TUGAS 

 

Saya yang bertandatangan di bawahini : 

Nama : (kasatkermasing-masing) 

NIP : .................................................................................................................. 

Pangkat/Gol. : .................................................................................................................. 

Jabatan : .................................................................................................................. 

Unit Kerja : ..................................................................................................................  

Denganinimenerangkanbahwa : 

Nama : .................................................................................................................. 

NIP : .................................................................................................................. 

Pangkat/Gol. : .................................................................................................................. 

Jabatan : .................................................................................................................. 

Unit Kerja : .................................................................................................................. 

 

Bahwa PNS yang bersangkutaantelahmelaksanakantugas – tugassebagaiberikut : 

1. ………………………………………………………………………………………………………………………………………. 
2. ………………………………………………………………………………………………………………………………………. 
3. ………………………………………………………………………………………………………………………………………. 
4. ………………………………………………………………………………………………………………………………………. 

DemikianUraianTugasinidibuatdengansebenarnyauntukdapatdipergunakansebagaiman
mestinya. 

 

Tembilahan, ……… 

KepalaSatker, 

 

 

(…………………………………………...) 

 


